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The Financial year 2023-24 is coming to an end soon. All Section in-charges/purchase
indentors and related sections like Accounts Section, Cash Section, CPS, Engineering Stores and Estates
Stores are hereby informed that, considering the financial year end, all the officers and staff pertaining to
the above Sections should attend office on 23.03.2024 (Saturday) and 24.03.2024 (Sunday) to receive
items and process the bills on priority/emergency basis. Concerned Section in-charges of these Sections
should ensure that the staff under their control should be available at Institute and be attentive to calls

from Section heads and attend office on 23.03.2024 and 24.03.2024 without fail as and when asked for.
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Distribution:

1 All Officers: SAE(K)/AE(C)/FS/AE(P)/AE(V)/AO/AE(1)

2 All Sections — Accounts-l/Accounts-1l{ash/Training/Testing/Farm/Estates/Engineering
Stores/CPS-Library
Notice Board — Admin./Training/Testing/Library
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